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Guide to writing a Medicines Update blog and checklist
Background
· Medicines Update blogs are written by healthcare professionals across NHSGGC. The blogs are edited, approved, published and disseminated by the Communications subcommittee of the Area Drug and Therapeutics Committee (ADTC). 
· Blogs are reviewed and edited by the committee at our meetings held every four weeks.
· If you are planning to write a blog or have an idea for Medicines Update, please email medicines.update@ggc.scot.nhs.uk and someone from the committee will get in touch. A member of the committee will liaise with you throughout the process. 
· It is advisable to contact the committee at an early stage when you have an idea for a blog so this can be considered. Contacting us at an early stage allows us to plan our meeting agenda and to agree a suitable date for your blog to be reviewed. If it’s a topic you’re not sure will be suitable for Medicines Update, you are more than welcome to discuss this with us.

· Authors are welcome to attend the Communications meeting by prior arrangement with the Chair/Professional Secretary.

Things to consider when writing a blog
· Medicines Update blogs are written for healthcare professionals across NHSGGC and it is therefore the responsibility of the Communications subcommittee to ensure blogs are written in a style suitable for a wide and diverse audience and in keeping with NHSGGC policy and guidelines. 
· Authors should be aware that the majority of blogs submitted are further edited by the committee prior to publishing. Although edited by the committee, it is the responsibility of the blog author to ensure clinical accuracy of the content.
· When you are submitting a blog for review, please complete the checklist in appendix 1 of this guide. The aim of checklist is to help support you through the process and provide the relevant background information required by the committee prior to review. 
· Following publication, authors are responsible for letting the committee know if there are any changes to the blog content. If so, the blog may be updated or unpublished. Blogs will remain available on the GGC Medicines website (http://www.ggcmedicines.org.uk) for four years unless a change is required before then. After this time, blogs will automatically be unpublished without a review.
· If you have any questions about the checklist or the process to follow, please do not hesitate to email medicines.update@ggc.scot.nhs.uk and someone will get back to you.
Top tips

· Keep it concise

· Aim for a maximum of one A4 page in length (where possible). Use bullet points to break up long sections of text and ensure the text is scannable for reading on a small screen.

· If the chosen topic warrants a longer/more detailed article, produce a summary and a link can be inserted to a longer piece. A series of blogs could also be considered if the topic is large. Previous examples include series on clozapine, Parkinson’s Disease and iron deficiency anaemia.

· Include key messages at the beginning
· Think of the audience and tailor your messages appropriately.  Are there different key messages/actions for different professional groups? To avoid repetition and keep concise, don’t duplicate key messages in the body of the text unless there is a benefit to adding further detail.

· Public domain

· As blogs are in the public domain (hosted on the GGC Medicines website and promoted on Twitter (see social media section below)), please ensure that the content and links are appropriate. If you would like to make reference to clinical incidents within GGC, the wording may be reviewed by Corporate Communications.

· Previous examples 
· Refer to the GGC Medicines website for examples of previously published blogs. Blog themes include patient safety, changes in clinical practice and cost efficiencies.
· Examples include:

· Delirium: Medication Review in Acute Feb 21
· Safe Prescribing of Oral Liquid Medicines for Children
· Drug Safety Update – Laxatives and the use of starch-based thickeners
· Managing patients’ Hepatitis C medicines on admission to hospital
· Useful links for further information
· Writing for our digital channels at NHSGGC
· Get your document's readability and level statistics - Word (microsoft.com)
· NICE style guide
Example layout

· Title (restricted number of characters for main title but can have sub-title if required, make attention grabbing and ensure it’s clear to readers)

· Key messages (as bullet points)

· Brief background if there is a benefit to adding further detail (including any links to further information)

· Actions for different professional groups (if appropriate)

· Images/tables (can be inserted where appropriate)
Social media

· Most Medicines Update blogs are posted on Twitter https://twitter.com/NHSGGCMeds, therefore, consider whether the blog is appropriate to post on social media. If you have any concerns, discuss this with a member of the committee.

· When preparing a blog, think about what message you would like to tweet and if there is an image you would like to share or any relevant hashtags or tags. This should be considered at the beginning of the process when submitting a blog for review. When considering a suitable image, a member of the committee will advise you regarding any potential copyright issues.

Any questions?

Email: medicines.update@ggc.scot.nhs.uk. 

APPENDIX ONE

	Checklist for submitting a Medicines Update blog to the Communications subcommittee for consideration of publication on the GGC Medicines website   v1


INSTRUCTIONS FOR COMPLETION

Sections A-B (page 4): To be completed by the Lead Author and submitted with the draft blog to medicines.update@ggc.scot.nhs.uk. A member of the Communications subcommittee will liaise with the author to guide through the process. Refer to the ‘Guide to writing a Medicines Update blog’ (pages 1 to 3) prior to completion. 
Section C (page 5): To be completed by the Chair/Secretariat of Communications subcommittee 

	Section A – Medicines Update blog information


	Title of blog:    FORMTEXT 

     
 
	Date draft submitted:  

	Provide relevant background to the blog and reasons for writing:      
Specify the target audience(s) for the blog:      
Provide the evidence base for the blog (if applicable):      
Please specify themes for the blog (select all that apply)

Change to practice 


Patient safety


Cost efficiency


Other

      Please specify 
Does the blog supersede/replace a blog currently posted on the GGC Medicines website? (Check the website for any blogs previously published on the topic)

Yes   No 
If yes, specify title of blog and outline any key changes to content:      
Have you checked the clinical accuracy of the content prior to submitting for approval? 

Yes   No 
Have you consulted with key stakeholders during the blog development? 

Yes   No 
If yes, specify who was involved      


	Section B – Author details


	Name of Lead Author:
           




	Designation: 

     

	Email:  


     

	Telephone:  

     


	Name(s) of any additional author(s)/group(s)/committee(s) that may have been involved in developing/reviewing the blog: 

	Name(s)
	     


**********END OF LEAD AUTHOR SECTION**********
	Section C  – Outcome of Communications Editorial Group Meeting/Publication Details


	Date of meeting:      

	Blog Approved/Ready for publishing  
	Blog Approved with Provisos/alterations  
*Provide further information in the comments box below
	Blog not approved  
* Provide further information in the comments box below

	Comments:      

	Date of publication on GGC Medicines website:      

	Has the blog been identified as being suitable for re-publishing/re-tweeting? 
	Yes   No 
	Review date      


If you have any questions regarding this checklist or process, contact medicines.update@ggc.scot.nhs.uk
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